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CENTRAL INTELLIGENCE AGENCY 

Washington, D.C. 20505 




18 AUG 1976 q LC; 76-i735/i 


Honorable Bella S. Abzug, Chairwoman 
Subcommittee on Government Information and 
Individual Rights 

Committee on Government Operations 
House of Representatives 
Washington, D.C. 20515 


Dear Madam Chairwoman: 

Tiiis letter is in response to your request of 10 June 1976 inquiring 
into the policies of this Agency regarding records disposal , particularly 
methods and procedures for transferring files and records to tne Nahon.il 
Archives . 

The Central Intelligence Agency has statutory obligations under 
44 TT-SrC- 3 3 frt obtain approval of the Administrator of General Services 
for the retention and destruction of records. As you are aware, the 
mechanism for obtaining this approval is the submission, of records 
control schedules to the Archivist. In compliance with GSA Bulletin 
JTPMR B-62 dated 22 January 1976, we are presently updating all of 
our records control schedules for submission to the National Archives 
and Records Service (NARS) by 31 December 1976. These records 
control schedules specify the period of retention for each file series 
and request approval for either retention of permanent records or the 
disposition of nonarchival records after the expiration of a specified 

X m 

period * 

The Agency transfers files and records to the National Archives 
in accordance vbth provisions of the Federal Property Management 
Regulations (FPMR) . Chapter 101, Section 11. 411-3 governs the direct 
transfers ox records and provides that G Su.ch transfers shad be initiated 
by Federal agencies by written requests to the General Services 
Adminisir alien specifying the nature and quantity of records proposed 
for transfer** 2 The most recent transfer of records to NARS involved 
167 motion picture subjects produced or acquired by the Office of 
Strategic Services during V/orld \V i\t II* A copy of the accession 
inventory is enclosed per your request. 

v 

* $ e ■ i 

y . O 7V 
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Current 'CIA regulations provide that ,: all information, classified 
or unclassified, received, compiled, or created by the Central Intelligence 
Agency (except personal copies of unclassified personnel papers) is 
official data and is the property of the United States Government. 11 


Current CIA regulations do not otherwise recognize a category of 


records cnar eleven' 


-Cvl 


sonal papers. ” 


Our reguJ.ati.ons do not 


permit the removal from the Agency for personal vise of documents, 
copies of documents, or other information, whether by a Presidential 
appointee or civil servants. 


In the past ten years f the Agency has taken action against two 
employees for the unauthorised destruction or taking of records. One 
case involved an Agency employee who was discovered having classified 
material in his, home. The employee's contract was terminated as it was 
determined that the presence of the classified material was in contra- 
vention of specific Agency regulations. The other case involved an 
employee who destroyed documents without authorisation. The employee 
was suspended and later was allowed to retire. 

Sincerely, 

7*7 George Bush 

George Bush 
Director 

Enclosure 


Distribution: 

Original - Addressee ^ ~ OLC Subject 

1 - OLC Chrono 

1 - DCI 
1 - DDCI 
1 - C/Security 

'Tl'- c/isas 

' 1 - OGC 

OLC: JK/NS/dla/craCTyped 13 August 1976)| 


-si' 

STATINTL 
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• National Archives a:,. : jrds Service 
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V/askiniicyj’i, DC 20 I0S 
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JU!I 2 4 1975 ' 

• A * 


I 

Records Kanagempnt Officer 
Central Intelligence Agency 
Room 2E4-2 . 

Washington, DC . 20505 : 


We appreciate the attention that the records management office of the 
Central Intell pgency Agency has given to the preservation of the Agency* 
records and the^r disposition in accordance with the law (44 U.S.C. j;10n 
3102 ). ", * ' . 

We have, however, learned from the recent Report to the President on CiA 
Activities Within the United States , pages 157, 203, 226, 'that certain- 
records of the CIA. have been disposed of apparently without ire suemssi 
of a formal "Request for Authority to Dispose of Records" (Form 115) i? 
the Rational Archives and Records Service. We have also read an aoc cm' 
of an interview given by CIA Director William E. Colby, publisher ir. ire 
Washington Post on June. 22, in which he* is quoted as stating thai re p-i 
to destroy certain other records as soon as the investigations by Cengre 
committees are completed. 

Because of the responsibility given to the National_Ar chives and Records 
Service for the disposition as well as the preservation of records we wi 
to let you know that any future disposal of records should be handled in 
accordance with National Archives procedures set up under 44 U.S.C. by 
scheduling disposal on Standard Form 115. 


Sincerely, 


f , t-tca, 

c , L' f \- 
($L MES E. 0 1 NEILL 
v, Acting Archivist 
of the United States 




$ 




1 ‘ N-irp Freedom in Tour Future With U.S. Savings Bonds 
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Chronology of the Records Management Program lir-OIA 


TATINTL 


Public Law 754, approved 5 September 1950* amended Public Law 152 
and others. Section 501 of PL 754,;.. known as the Federal Records 
Act of 1950, requires each Federal Agency to establish and maintain 
an active Records Management Program. Legislative Counsel ruled on 
2 October 1950 that CIA must comply with the Public Laws 152 and 754 
to the extent possible. The Program is administered within the Agency 
under I Ion a decentralized basis. 

The Program evolved thusly! 


TATINTL 


ATINTL 


March 2i> 1946 - 


July 1947 
November 1947 


Message Center and Central Flies established 
within the Administration Division of CIG. 

From this came a Central Records Section, for 
all except cables* under Comnouni cat ions Division* 
Central Records transferred to the Services 

Branch under 

Deputy Chief* Central Records Division, 

Services Branch designated Records Adminis- 
trator for CIA, Two file analyst positions 
were authorized* GS 5 and 7* 


STATINT 


December 1947 - Liaison with National Archives set up. 


May 1948 


July 1948 


- a CIA Uniform Filing Manual published. 

Central Records Division transferred to Office 
of Collection and Dissemination. 

Central Top Secret Control established, 

- Agencywide records program set up in 0CD. 


February 1949 - 


November 1949 


o 


May 1951 


July 1951 


September 1953 -| 


Central Records became Archives Division in 
Library Branch, OCD. 

Admin. Instruction | [ established a Records STATINT 

Management Program for CIA with designated 
records officers in each staff and office. 

Archives Division became Records Management Branch 
and transferred to Services Office. 

Name changed to Records Management and Distribution 
Branch, General Services Division, Administrative 
Services Office. 

Regulation ! "[ reestablished a Records Management 
Program for CIA under Chief, Administrative Services, 

I outlined scope of the Agency Program, 
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TATINTL 

TATINTL 

TATINTL 

TATINTL 

TATINTL 
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February 1954 


April 1954 


- General Services Office abolished and Records 
Program transferred to Management Improvement 
Staff, O/Comptroller. 

«- Records Management Staff set up under the 
Management Staff, DD/ Administration* 


STAT 


April 1955 


- Records Center moved 


November 1955 
January 1956 

March 1956 
March 1957 
April 1959 


- DDP granted special vault area within the Center 

- Comptroller given special compartmented area 
for certain records. 

, OCX acquired a special area for its records. 

- an addition to the Records Center approved. 

- Vital Materials repository combined with the 
Records Center. One GS-L2 position abolished. 


December 1959 - DDP compartmentation at the Center removed. 

June 1961 - Management Staff abolished. 

Records Management Staff transferred to the 
office of the DD/Support. 

Staff reduced from 21 to 6 professionals and 
two clerks. 

Program was decentralized to the directorates. 


Feb 1953 to 
Dec 1966 
June 1966 

Early 1966 


was in charge of the program 

in the Agency. 

J | nominated for the Federal Paperwork Mgt. 

Award . 

.* Program transferred to Support Services Starf 

j . 

under DDSupport. 


January 1967 
to June 1972 


August 1968 
to May 1972 


headed the Program. The Central 
Staff continued with 6 professionals and a cordon 
of records officers throughout all offices* 

I I was Chief of th e Records & Archives Center. 

Annual Conferences at | ^ instituted. STATINTL 

a Records Management Board was established with 
Vince as the Chairman and representatives from 
each Directorate who served as the Senior Records 
Officer within his area. 

Vince transferred to Office of Training to 
establish a training program in records management. 

During FY 1973 over 1,000 persons have received 
training or briefings on records management* 
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STATINTL May 1 972 


STATINTL 


~1 became responsible for t he Agency 
Records Program. I I as Chi ef 

of the Records Administration Branch. The Program was 
transferred to the 0/DCI. 

j | was appointed by ExDirCompt (Colby) as 

Special Assistant for Information Control (SAIC). An 
Agency Archives was established separately. A new 
Records Management Board was set up. 


1 May 1973 - SAIC was transferred to the Deputy Director for 
Management and Services. 

Areas of concern for the SAIC: 

Records Management Board 
Records Administration Staff 
Records Center 
Archives 

Cl assi fi cation/Decl assi f i cation Program. 

July 1973 - Support Services Staff (SSS) was abolished, and records 

functions transferred to SAIC. Regulations Control Branch 
transferred to Executive Officer of DDM&S. RAS became RAB 
and transferred under SAIC within DDM&S. DDM&S Records 
Officer transferred to SAIC. MPB created under SAIC. 
Classification Program Branch created. 


Aug. 1973 - SAIC title changed to ISAS/DDM&S. 


Aug. - Sept - ISAS/DDM&S changed to ISAS/DDA. 
1974 Chief of ISAS. 


made 


feTATINTL Jan. 1975 


1 became Chief, ISAS, consisting of: 
Records Administration Branch 
Regul ations Control Branch 
Microfilm Programs Branch 
Agency Records Center 
Agency Archives 

Information Review Staff (Formerly CPB) transferred 
to 0/DDA and later retitled Information and Privacy 
Staff. 

Moratorium on destruction of records imposed by Senators 
Scott and Mansfield and implemented by Colby. 


Aug. 1975 - ISAS transferred to Assistant for Information, DDA. 


Apr. 1976 


ITATINTL Aug. 1976 


- Records Center and A rchives merger ed to Agency Archives 


and Records Center. 


and Chief, Records Administration Branch. 


named Deputy Chief, ISAS 


|made Acting Chief, ISAS, 
named to IG/DDO Task Force. 


STATINT 


STATINT 


STATINT 

STATINT 
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15 December 1976 


MEMORANDUM FOR: Deputy Director for Administration 


FROM 


information Systems Analysis Staff 


SUBJECT 


Preliminary Evaluation of the Records 
Disposition Program 


1. The revitalized Agency Records Disposition Program 
will assure the Agency's future success in meeting its 
obligations for the preservation and disposition of records. 
With the approval of Agency Records Control Schedules by the 
Archivist of the United States coupled with Congressional 
Committee clearances, the instruments of legal authority for 
the retention and disposition of our records will be firmly 
established. 


2. The policy decision to forward all Agency Records 
Control Schedules, including amendments, to the National 
Archives and Records Service (NARS) for review and approval 
by the Archivist of the United States prior to the disposi- 
tion of Agency records, has insured Agency compliance with 
Federal Disposal Codes. Accordingly, the newly revised and 
approved schedules. Including amendments, constitute the 
legal authority for the disposal of all Agency record col- 
lections identified therein in accordance with the provisions 
of 44 U.S.C. 3303, and provides Agency Records Management 
Officers with the legal authority necessary for the imple- 
mentation of an official Records Disposition Program. 


I 


3. The previous forty- four (44) Agency Records Control 
Schedules will be revised and consolidated into twenty- two 
(22) legally approved schedules. The new schedules, in 
accordance with legal requirements where applicable, will 
insure shorter retention periods prior to disposal for many 
of the records presently stored in our Records Center and 
the destruction of various other record collections presently 
maintained in working office areas. 
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4 . As a result of this revitalized Records Disposition 
Program the following benefits should be realized during the 
current and future years: 

a. The immediate and subsequent destruction 
of records authorized by the new schedules along 
with the proposed microfilming of long-term and 
permanent records should have a positive impact 

on space availability in the Agency Records CenteT. 

b. The volume of records accessioned by 
the Records Center should decrease. 

c. The volume of records destroyed in the 
office area should increase. 

d. The volume of records destroyed in Archives 
and Records Center should increase. 

e. The processing and transporting of records 
between Headquarters and the A&RC should decrease. 

f. The volume of "permanent records" should 
decrease. 

g. The volume and time periods that temporary 
records will be retained in the Records Center 
will be reduced as a result of the retention period 
changes established by WARS. 

h. Shorter retention periods should result in 
the reduction of the volume of records requiring 
the 30-year mandatory review for declassification. 

5. This program will require careful monitoring during 
the implementation phase to ascertain that the offices are 
cooperating and abiding by the new schedules. Any variance 
from the schedules will require action on the part of the 
Records Administration Branch and the components to amend 
schedules. Any worthwhile evaluation of this program should 
not be expected for at least a year when our actual experience 
with the positive indicators can be fully examined. 



STATINTL 


- 2 - 
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ITATINTL 


10 OE Wfc 


Dr. James E. O'Neill 
Deputy Archivist of the United States 
National Archives and Records Service 
Washington, D.C. 20403 

Dear Jim: 

Attachment A contains an exchange of correspondence 
between Senators Scott/Mansfield and Mr. Bush which deals 
with the subject we discussed during our telecon of 8 December 
(see attachment B) . 

X trust that these letters will provide you with the 
information you are seeking but if not, please let me know. 


Sincerely, 



Attachments 


Distribution: 

Orig - Adse w/atts 
It ISAS w/atts 
vi'"'- RAB Subject w/atts 
1 - RAB Chrono w/o atts 


DDA/ISAS 


jib (9 Dec. 76) 
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A PPT?^4 6l 1?ff^op?e! , t1feC',^? 6 ?# 5R oooioo 

Washington, D.C, Z 0 j 05 OLC 76-1o92/<1 


22 ju« B76 


Honorable Mike Mansfield 
United States Senate 

Washington, D.C. 20510 k . ■ 

Dear Senator Mansfield: 

; ' ‘ 111 accordance with your letter of 10 June 1976, we have 

extended the period of the moratorium on the destruction of certain 
records which were the subject of your letter of 27 January 1975 
in connection with S. Res. 21. The moratorium will expire on 
10 December 1976. 


In addition, before any such records are destroyed, v/e 
shall transmit to the Senate Select Committee on Inte lli gence copies 
reco „ rc * schedules which are submitted to the National Archives 
and Record Service for their approval prior to the destruction of any 
records. The same will be done with respect to those routine 
administrate e records which, although not involved under S. Res. 21 
were withheld from routine destruction. during the life of that Resolution, 
am confident that suitable arrangements can be made for review of 

documents before they are destroyed if this is the desire of the Select 
Committee. 


It is hoped that these arrangements are fully responsive to 
the wishes of you and the Senate Select Committee on Intelligence 
as outlined to rne in your letter of 9 June and Chairman Inouye's 
letter of 8 June to you. 

. _ - a t\ '• .. •.'■■■ ' . • 

Sincerely, 




Georg£ Bush 
Director 


cc: Chairman Daniel Inouye 





r ' 

O vaX 

C- \ > \ , 

vA --'A ' > - 

A Sr 

Approved For Release 2002/06/19 : CIA-RDP86-00895R0001 0005000l48 /a ^ cjl s ' 


V 



M 1 K f ^ A N $F I LUQ 


Approve^r Release 2002/06/19 : CIA-RDP86-fl^5R000100050o| 

^Uiik'Li ^ talcs ^cnate 

Office cf flic ^Uajaritu TUcubcr 
^ftnsiTUigton, JLQJ. 20510 
Jane 10, 1976 


-aocutiva fi 


i 


DD/A Dr-i'sti 
- -2 ?<?3 


Honorable Ceorge Bush 

Director • * 

Central Intelligence Agency 
Washington, D- C‘. 20505 

Dear Mr. Director: 

With reference to your letter of June 2, we - took ~up the 
substance of your communication with the Honorable Daniel K« Inouye, 
Chairman of the Select Committee on Intelligence, United States 
Senate, and received from him a reply under date of June 9> 1976, 
which we enclose along with copies of our letter to Chairman Inouye 
under date of June 7 and his reply to us under date of June 3. 

We concur wholeheartedly in the decision of the Committee 
that "there should be a moratorium on the destruction of the£e records 
for approximately six months and that notice should be given of the 
moratorium on destruction so that these who may wish to take legal 
or .other action may do so." 

As ex officio members of the Select Committee on Intelligence, 
we approve fu lly of the. Committee's recommendation, "that the CIA and othej 
intelligence agencies should submit an inventory of the records we be 
destroyed to the Select Committee, and that the Select Committee sta^f 
should review documents intended to be destroyed. < 

With best personal wishes and our highest regards, we are 

Sincerely, 


HUC-H 


"IB LIC Ali LEADER 





MIKE KAi;3FI2LD, MAJ: 
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DANieu K. INOUT 5 . HAWAII. CHAPMAN 
TOWARD H. BAKER, Jf».. TENH., VICE CHAIRMAN 


-HM 3 r “\T»iAWAY, MAINS 
T£n D. HJ^OLFSTON, KV. 


;«T VQRGAN, N.C-. 
' MART, CGI O, 


uv“'. o. ha^ki v;t.3 f os SO. 
B^pqr OCI_0»VATfffT. AMI". 
«<3n‘.MT T. STA^AUSD, Vr. 
JAKE GAR*/, UTAH 


wiluam o. mh.i.Tw, stafk director 


+( v* c* / t n f 

Uj vnviCO ^>zc-icz ^Dcrtctzc 

SELECT COMMITTEE ON INTELLIGENCE 
(pursuant TO 3. R£9. •<*„ 1*TH CONCHfsa) 

Washington, d.c. 20510 


The Honorable Mike Mansfield 
United States Senate 
Washington, D. C. 

Dear Senator Mansfield: 


June 9, 197 6 


The Select Committee on Intelligence net today to consider, 
as you requested, the question of destruction of certain records 
by the intelligence agencies of the U.S. Government and to make 
r e ccnnenda 1 1 ons for action. The Committee is un animously of the 
opinion that there should be a moratorium on the destruction of 
these records for approximately six months and that notice should 
be given of the moratorium on destruction so that those vho may 
■wish to take legal or other action may do so. 

It is further the recommendation of the Committee that the 
CIA and other intelligence agencies should submit an inventory cf 
the records to be ‘destroyed to the Select Committee, and that the 
Select Committee staff should reviev documents intended to be 
destroyed. 


With kind regards. 


Aloha, 


ll\ * f) Is y A 

rJu/i // \[ 
V/yaiiiei'lK.-Inc^e JaA' 


Chairman 


f *-iVj * n ^ a -•>” _U f^ ^ ' tT 0 T ’ TT~ ■» ™V ^ ^ ^ A- ±- ^ 
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National Archives and Records Service 


Approve^^b 


r Release 2002/06/19 : CIA- 


RDP8<d- 



JUN 7 1976 



Honorable George Busb 

X)irector, Central Intelligence Agency 

Washington, D. C„ 2050 5 

Dear Mr, Bush: 



Through the courtesy of your General Counsel's office we have received 
to r?s y y ri Ctter °/ JUnC 2 t0 Senator Hu S h Scott indicating the intent 

to resume the disposal of Central Intelligence Agency records. 

The disposal of Federal. records is governed by the Federal Records Act 

(44 TJ sT^ ^7 , aP f PrOVai ° f the Administ rator of General Services 
k * C ' 1 3303a) before such disposal can take nlace. Tins authority 

State **" d * 1 * g *‘* d by <he Ad«i»i.tr»tor to the Archivist of the United 

I 

In view of our responsibility in this area we believe that some clarified, - 

* Z r j7s e l!T: ^ d °°r bl V 1 to thTre^rettr 

records which were collected and maintained by the Agency and which 
S T rt ? ,eCt w investigation by the Rockefeller Commission and tL 
• ' nnd to tire Privacy Act and Executive Order 11905 

requrrxng the destruction of records. ptt would appreciate knowing whether 
the requirements of the Federal Records Act are beta* observed and in 
particular, whether the records proposed for destruction have been ’ 
described on records disposition schedules approved by us. 

I share with you the desire to dispose of records which have no permanent 

nointsi an m lly ' However, pending clarification of the above 

points I would appreciate it if you would continue in effect the moratori-,,- 
on the destruction of Central Intelligence Agency records. 11,1 

* 1 

Sincerely, . 


0 





/ v— ^ 

1 

JAMES B. RHOADS 

Archivist of the United States 


Keep Freedom in Tour Future With US. Savings Lends 
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